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Dcgv Kg©x e¨e ’̄vcbv bxwZgvjv 

 

Dcgv bvix Kj¨vY ms¯’v Zvi gvbem¤ú`‡K GKwU MVbg~jK I myk„•Lj wbhgbxwZi gva¨‡g cwiPvjbv Kivi Rb¨ Kg©x e¨e¯’vcbv 

ev gvbe m¤ú` bxwZgvjv ‰Zix K‡i‡Q| evsjv‡`k miKv‡ii AvBwb wewaweavb Ges RvZxq ch©v‡qi eªvwÛs cÖwZôvb¸‡jv †h ai‡bi 

wbqgbxwZi gva¨‡g gvbem¤ú` cwiPvjbv Ki‡Q Zvi Av`‡j Dcgv bvix Kj¨vY ms¯’v GB Kg©x e¨e¯’vcbv bxwZgvjv ˆZix Kivi 

D‡`¨vM MÖnb K‡i‡Q| fwel¨Z Kg©cwiwa e„w×i mv‡_ mv‡_ Dcgv Kg©x e¨e¯’vcbv bxwZgvjvi cwimi e„w× K‡i GKwU c~Y©v½ Ges 

mg„× bxwZgvjv ˆZixi w`‡K GwM‡q hv‡e| AvMvwg wZb eQ‡ii Kg©cwiKíbv‡K we‡ePbv K‡i GB bxwZgvjvi mKj wel‡qi 

wbhgbxwZ ˆZix Kiv n‡jv| GB bxZgvjvq D‡jøwLZ  AM©‡bvMÖvg Abyhvqx Dcgv Zvi cÖkvmwbK, Avw_©K I Kg©m~wPRwbZ 

`vßwiK/cÖkvmwbK wefvM cwiPvjbv Ki‡e| Rbej wb‡qvM-e`wj, c‡`vbœwZ, c`vebwZi avivevwnK wb‡`©kbv cvjb Ki‡e| 

MvBWjvBb Abyhvqx ’̄vqx, Pzw³wfwËK, LÛKvjxb Ges †¯^”Qv‡meK wb‡qvM cÖ`vb Ki‡Z cvi‡e | Kg©KZ©v/Kg©x‡`i c`-c`we 

wba©vib Kiv, †eZb †¯‹j wba©vib Kiv, QzwUi wbqgvejx cvjb Kiv, fwel¨r Znwej cwiPvjbv Kiv, Kg©KZ©v/Kg©x Dbœq‡bi Rb¨ 

cÖwkÿY/ Iwi‡q‡›Ukb cÖ`vb Kiv, Kg©x g~j¨vqb Kiv BZ¨vw` welq¸‡jv GB bxwZgvjvq AšÍf‚©³ Kiv n‡q‡Q| 25 Ryb 2023 

Zvwi‡Li wbe©vnx KwgwUi mfvq GB bxwZgvvjvwU Aby‡gv`b Kiv n‡jv| Dcgv Zvi Kg©KZ©v/Kg©x, †¯^”Qv‡meK, myweav‡fvMx, †fÛi, 

Bmy¨wfwËK Kv‡Ri AswkRb Ges mn‡hvwM cÖwZôv‡bi mv‡_ cÖ‡hvR¨ †ÿ‡Î GB bxwZgvjvi cÖ‡qvRbxq welq¸‡jv ev¯Íevq‡bi †ÿ‡Î 

gvbweKZv, ˆbwZKZv, mZZv Ges Av`wk©K welq¸‡jv we‡klfv‡e we‡ePbv Ki‡e|  GB bxwZgvjv Kg©x‡`i Kj¨v‡Yi Rb¨ Ges 

ms¯’vi jÿ¨ D‡Ïk¨ ev Í̄evq‡b hy‡Mvc‡hvMx f‚wgKv ivL‡e| 

 

 

2.ms¯’vi cwiwPwZ :  

Dcgv bvix Kj¨vY ms¯’v GKwU †emiKvix mgvR Dbœqbg~jK, AivR‰bwZK, Amv¤cÖ`vwqK I AjvfRbK †¯^”Qv‡mex ms¯’v| 

evsjv‡`‡ki AbMÖmi wcwQ‡q cov myweavewÂZ gvbyl‡`i Av_©-mvgvwRK Ae¯’vi BwZevPK cwieZ©‡bi j‡ÿ¨  bqRb mgvRKg©x 

2017 mv‡j Dcgv cÖwZôv K‡ib| ms¯’vwU hv‡Z AvBbMZ ˆeaZv wb‡q KvR Ki‡Z cv‡i †m j‡ÿ¨ MYcÖRvZš¿x evsjv‡`k miKvi-

Gi gwnjv welqK Awa`ßi n‡Z 14 †m‡Þ¤^i 2017 mv‡j wbeÜb jvf K‡i| hvi †iwRt bs-‡Rgwe‡K‡K/K·/76/17|  

 

2.1 msw¶ß wk‡ivbvg:  

 GB bxwZgvjvwU Dcgv Kg©x e¨e¯’vcbv bxwZgvjv -2023 bv‡g AwfwnZ n‡e|  

 
2.2 cÖ‡qvM:  

GB ms‡kvwaZ bxwZgvjvwU 25 Ryb 2023 Bs mvj n‡Z Dcgv bvix Kj¨vY ms¯’v-Gi mKj cÖKvi Kgx© I civgk©K‡`i †ÿ‡Î 

cÖ‡qvM n‡e|  

 

2.3 Kv‡`i Rb¨ cÖ‡hvR¨:  

hviv Dcgv bvix Kj¨vY ms¯’v--Gi mv‡_ mivmwi, ÿY¯’vqx I `xN© †gqv‡` Kgx© A_ev civgk©K wn‡m‡e Kg©iZ _vK‡eb Zv‡`i 

Rb¨ GB bxwZgvjv cÖ‡hvR¨ n‡e| 

 

2.4 Kgx© e¨e¯’vcbv bxwZgvjv I D‡Ïk¨t  

Dcgv bvix Kj¨vY ms¯’v--Gi Kgx© e¨e ’̄vcbv bxwZgvjvi D‡Ïk¨ n‡jv myôy I k„•Ljve× kvwšÍc~b© cwi‡ek m„wói gva¨‡g ms¯’vi DbœwZ 

mvab Kiv Ges Kgx©‡`i wbR wbR †ÿ‡Î `vwqZ¡ I KZ©e¨ cÖwZcvj‡b GB bxwZgvjvwU w`Kwb‡ ©̀kbv cÖ`vb Ki‡e| GB g¨vbyqvjwU 

Dcgv bvix Kj¨vY ms ’̄v-Gi Kgx© e¨e ’̄vcbvi gvb Kvh©cÖYvwj I bxwZgvjv Zz‡j ai‡e| GwU Dcgv bvix Kj¨vY ms¯’v Gi mKj Kgx©i 

Rb¨ Aek¨ cvjbxq wewa, hv Kg©Pvix I KZ…©c¶ Df‡qiB ¯^v_© msi¶Y Ki‡e| GB bxwZgvjvi meKwU Aa¨vqB Kgx© e¨e¯’vcbvi 

bxwZ I cÖYvwjmg~n‡K msÁvwqZ K‡i| 

 
 

2.5 bevq‡bi c×wZ 

 

Dcgv bvix Kj¨vY ms¯’v Gi Kgx© msµvšÍ wbqg I bxwZ †Kv‡bv w¯’i ev AcwieZ©bxq `wjj bq| GKwU Pjgvb I Dbœqbkxj `wjj 

wn‡m‡e mg‡q mg‡q GwUi ch©v‡jvPbv I bevqb Kiv n‡e| hLb ms¯’v I Zvi Kgx©‡`i ¯^v‡_© Ges h_vh_ wm×všÍ MÖn‡Yi cÖ‡qvR‡b 



bxwZgvjv ms‡kva‡bi cÖ‡qvRb †`Lv †`‡e Ges hLb e¨e ’̄vcbv KwgwU †m wel‡q cÖ¯Íve Ki‡eb, ZLb Dcgv bvix Kj¨vY ms¯’v -

Gi wbe©vnx KwgwU Zv ch©v‡jvPbv Ki‡eb| 

 

2.6 Kgx© e¨e¯’vcbv bxwZgvjv †h mKj bxwZ AbymiY Ki‡e: 

• ‡RÛvi evÜe  

• AskMÖnbg~jK 

• wbi‡cÿZv 

• mgmy‡hvM 

• AivR‰bwZK 

• ‡¯^”Qv‡mexg~jK  

 

2.7 Kgx© e¨e¯’vcbv bxwZgvjvi cwiwa: 

Dcgv bvix Kj¨vY ms¯’v Gi wewfbœ cÖKí f‚³ Kgx©, civgk©K, ¯’vqx Kgx©, LÛKvjxb, Pzw³wfwËK Kg©x‡`i †ÿ‡Î GB bxwZgvjvwU 

cÖ‡qvM‡hvM¨| 

 

2.8 ms ’̄vi gvwmK Kg© cwiKíbv QKt   

 

µwgK 

bs 

welqe¯‘ wba©vwiZ mgq `vwqZ¡cªvß e¨w³ Aby‡gv`bKvix 

1 gvwmK mgš^q mfv cÖwZ gv‡mi cÖ_g mßvn mKj Kgx© wbe©vnx cÖavb 

2 mswkøó Dbœqb mn‡hvMx ev 

`vZv‡Mvôxi wbKU cÖKí 

wfwËK µ‡gvbœwZ cÖwZ‡e`b  

cÖKí cÖwZ‡e`b 

QKvbymv‡i 

cÖKí cÖavb wbe©vnx cÖavb 

3 Avqea©K cÖKí wfwËK Kg©-

cwiKíbv I Avw_©K cÖwZ‡e`b 

cÖwZ gv‡mi cÖ_g Kg©-

w`em 

cÖKí e¨e ’̄vcK wbe©vnx cÖavb 

4 cÖKí wfwËK Kg© cwiKíbv I 

µ‡gvbœwZ cÖwZ‡e`b 

cÖKí Kg© cwiKíbv 

QKvbymv‡i 

cÖKí cÖavb wbe©vnx cÖavb 

5 gvwmK Kg© cwiKíbv I 

µ‡gvbœwZ cÖwZ‡e`b 

cÖwZ gv‡mi cÖ_g Kg©-

w`em 

mKj Kgx© wbe©vnx cÖavb 

 

 

we. ª̀: wmwbqi e¨e¯’vcbv KwgwUi gvwmK mgš^q mfvi gva¨‡g G Kg©x KvVv‡gv QK cwieZ©b‡hvM¨|ms ’̄vi MVb KvVv‡gv 

 

 

 

 

 

 

 

 

 

 

 

 

 



PROPOSED ORGANOGRAM 
Upoma Nari Kallyan Songstha (UNKS) 
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Present Organogram  
Upoma Nari Kallyan Songstha (UNKS) 
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4. Kg©x e¨e¯’vcbv:  

 

Dcgv bvix Kj¨vb ms¯’vi cÖkvmwbK, Kg©m~wP Ges Avw_©K Kv‡Ri cwiwa we‡ePbvq wbe©vnx KwgwUi m`m¨e„›` wewfbœ wefv‡Mi KvR 

ev¯Íevqb K‡i _v‡Kb| ‡hgb- 

‡Rbv‡ij ‡m‡µUvwi: ‡Rbv‡ij †m‡µUvwi `vßwiK Kv‡Ri Pxd wn‡m‡e `vwqZ¡ cvjb Ki‡Qb|  

‡Kvlva¨ÿ: gvbem¤ú` wefvM I wnmve wefv‡Mi KvR ev¯Íevqb Ki‡Qb| 

wbe©vnx m`m¨: Kg©m~wP  wefv‡Mi Rb¨ GKRb Ges gwbUwis Ges KwgDwb‡Kkbm wefv‡Mi Rb¨ GKRb wbe©vnx m`m¨ `vwqZ¡ cvjb 

Ki‡Qb|  

 

cÖ¯ÍvweZ AM©v‡bvMÖv‡gi Av‡jv‡K Kg©xi aib Zz‡j aiv n‡jv:  

 

4.1 Kgx©i aib:  

ms ’̄vwU Pvi ai‡bi Kgx© wb‡qvM Ki‡Z cv‡it 

K) ’̄vqx 

L) cÖKíwfwËK/Pzw³wfwËK/‡gqv`x 

M) wkÿvbexkKvjxb/cÖwkÿYKvjxb/LÛKvjxb 

N) ‡¯̂”Qv‡mex 

 

4.2. ’̄vqx Kg©x :  

ms¯’vq ¯’vqxfv‡e wb‡qvMK…Z wbw`©ó †eZb I Ab¨vb¨ my‡hvM myweav †fvMKvix n‡jv ¯’vqx Kg©x| 

 

4.3. cÖKí/Pzw³ wfwËK Kg©x : 

†h me Kg©x‡K cÖKí wfwËK KvR wbw`©ó mg‡q m¤úbœ Kivi Rb¨ wb‡qvM †`qv nq Zv‡K cÖKíwfwËK Kg©x ejv nq | 

 

4.4. LÛKvjxb Kgx©: 

†Kvb wbw`©ó KvR cÖv°wjZ mg‡q wbw ©̀ó †eZ‡bi wewbg‡q mgvß Kivi Rb¨ †h Kg©x wb‡qvM Kiv n‡q _v‡K Zv‡K LÛKvjxb 

Kg©x e‡j| 

 

4.5 †¯^”Qv‡meK:  

‡h †Kvb cwiw¯’wZ †gvKv‡ejv Kivi Rb¨ A_ev Kg© m¤úv`‡bi Rb¨ †¯^”Qvq AvMÖn cÖKvk Ki‡j hvZvqvZ fvZv, Lvevi fvZv 

I ˆ`wbK fvZv mn A_ev fvZv e¨ZxZ †h mKj Kg©x wb‡qvM Kiv n‡e Zviv †¯^”Qv‡meK  wn‡m‡e AwfwnZ n‡e| 

 

5. Kg©xi Í̄i:  

 

†MÖW ¯Íi web¨vm c`ex 

G ‡j‡fj- 1 wbe©vnx cÖavb /‡Rbv‡ij †m‡µUvwi 

we ‡j‡fj- 2 

 

           e¨e¯’vcK (g¨v‡bRvi)  gvbe m¤ú` GÛ GKvD›Um 

           e¨e¯’vcK (g¨v‡bRvi) Kg©m~wP 

wm ‡j‡fj 3 kvLv e¨e¯’vcK 

†cÖvMÖvg Awdmvi 

gwYUwis Awdmvi 

gvbem¤ú` Awdmvi 

wnmveiÿY Kg©KZ©v 

wW ‡j‡fj- 4 gvVKg©x/mycvifvBRvi 

wi‡mcmwbó Kvg WvUv Gw›Uª Acv‡iUi 

B ‡j‡fj-5 wcqb 

Avqv/eyqv/MvW© 



6. †eZb, †eZb KvVv‡gv I Ab¨vb¨ myweavw`: 

me©wb¤œ ̄ Íi †_‡K Zvi cieZ©x Dc‡ii ̄ Í‡ii †eZ‡bi e¨eavb n‡e m‡e©v”P 25%| wb‡qvM weÁwß cÖKv‡ki c~‡e© †hvM¨Zv I AwfÁZv 

Abymv‡i wmwbqi g¨v‡bRg¨v›U wUg g~j †eZ‡bi cwigvY wba©viY Ki‡e| cÖwZôv‡bi Avw_©K ¯^”QjZv ˆZix Ges †c-‡¯‹j ˆZix bv 

nIqv ch©šÍ mKj ¯Í‡ii Kg©KZ©v/Kg©x wba©vwiZ (wd·U) As‡Ki †eZb cv‡eb| evox fvov, wPwKrmv, hvZvqvZ Ges Avc¨vqb fvZv 

wba©vwiZ †eZ‡bi g‡a¨ AšÍf©~³ _vK‡e|  

 

 cÖ¯ÍvweZ †eZb KvVv‡gv: 

†MÖW ¯Íi web¨vm c`ex wba©vwiZ 

†eZb 

gšÍe¨ 

G ‡j‡fj- 1 wbe©vnx cÖavb /‡Rbv‡ij †m‡µUvwi cÖ‡hvR¨ bq  

we ‡j‡fj- 2 

 

           e¨e¯’vcK (g¨v‡bRvi)   

           gvbe m¤ú` GÛ GKvD›Um 

           e¨e¯’vcK (g¨v‡bRvi) wnmve I A_© 

            e¨e¯’vcK (g¨v‡bRvi) Kg©m~wP 

cÖ‡hvR¨ bq  

wm ‡j‡fj 3 kvLv e¨e¯’vcK 

†cÖvMÖvg Awdmvi 

gwYUwis Awdmvi 

gvbem¤ú` Awdmvi 

wnmveiÿY Kg©KZ©v 

cÖ‡hvR¨ bq  

wW ‡j‡fj- 4 gvVKg©x/mycvifvBRvi 

wi‡mcmwbó Kvg WvUv Gw›Uª Acv‡iUi 

cÖ‡hvR¨ bq  

B ‡j‡fj-5 wcqb 

Avqv/eyqv 

MvW© 

cÖ‡hvR¨ bq  

 
 

Dc‡iv³ †eZb KvVv‡gv I Ab¨vb¨ myweavw` 2 eQ‡ii Rb¨ ejer _vK‡e| 2 eQi ci ci wW‡m¤^i gv‡m wmwbqi g¨v‡bRg¨v›U wUg 

evRvi g~j¨vqb K‡i †eZbµg c~Yt wba©viY Ki‡eb Ges wbev©nx cwiPvj‡Ki gva¨‡g wbe©vnx cwil‡`i Aby‡gv`b MÖnb Ki‡eb| 

Z‡e cÖK‡íi eivÏ Abyhvqx Zvi †eZb Dc‡iv³ c`gh©v`vi mv‡_ mvgÄm¨c~Y© bv n‡j `vZv/mn‡hvMx ms¯’v/ev wmwbqi g¨v‡bRg¨v›U 

wU‡gi mv‡_ Av‡jvPbvi wfwË‡Z wbev©nx cwiPvjK wm×všÍ MÖnY Ki‡eb| 

 

6.1 g~j †eZb:  

Kgx©i Ab¨vb¨ my‡hvM-myweav Qvov gvwmK †h †eZb wbav©wiZ nq Zv‡K g~j †eZb aiv nq| 

 

6.2 evox fvov: 

Kgx©i g~j †eZ‡bi 20% evox fvov wnmv‡e gvwmK †eZ‡bi mv‡_ cÖ`vb Kiv n‡e| Z‡e ’̄vqx, cÖKí ev A ’̄vqx mKj Kg©x‡K 

GB myweav cÖ`v‡bi †ÿ‡Î cÖKí eivÏ I Znwej ch©vß _vKv mv‡c‡ÿ wmwbwqi e¨e¯’vcbv KwgwU KZ©„K P~ovšÍ wm×všÍ MÖnY 

Ki‡e| 

6.3 wPwKrmv fvZv: 

Kgx©i g~j †eZ‡bi 10% wPwKrmv fvZv wnmv‡e gvwmK †eZ‡bi mv‡_ cÖ`vb Kiv n‡e| Z‡e ’̄vqx, cÖKí ev A ’̄vqx 

mKj Kg©x‡K GB myweav cÖ`v‡bi †ÿ‡Î cÖKí eivÏ I Znwej ch©vß _vKv mv‡c‡ÿ wmwbwqi e¨e ’̄vcbv KwgwU KZ©„K 

P~ovšÍ wm×všÍ MÖnY Ki‡e| 

 

hw` †Kvb Kgx© ms¯’vi Kv‡R Kg©iZ Ae¯’vq `yN©Ubvq cwZZ nb Zvn‡j Zv‡K wbev©nx cwil‡`i wm×všÍ Abymv‡i GKKvjxb 

Aby`vb Ges wPwKrmv QzwU‡Z _vKv Ae¯’vq c~Y©‡eZb cÖvc¨ n‡eb| Z‡e wPwKrmv QzwUi AwZwi³ hZw`b nvmcvZv‡j wPwKrmvaxb 

_v‡Kb ZZw`b Zvi wba©vwiZ †eZ‡bi 50% fvZv †`Iqv n‡e| A¯’vqx ev cÖKíKg©x‡`i cÖK‡í eivÏ _vKv mv‡c‡ÿ wmwbwqi 

e¨e ’̄vcbv KwgwUi wm×všÍµ‡g GB myweav cÖ`vb Kiv n‡e| 



6.4 nvmcvZvj myweav  

Av‡e`bKvix †ivMxi Ae¯’vi ¸iæZ¡ ey‡S miKvix wbqg Abymv‡i fvZv cÖ`vb Ki‡e| †ivMx‡K Aek¨B nvmcvZvj _vKv Ae¯’vq 

Li‡Pi d`©/fvDPvi (g~jKwc) ms¯’v‡K cÖ`vb Ki‡Z n‡e|  

  

6.5 ‡hvMv‡hvM fvZv: 

ms¯’vi Kg©iZ cÖ‡Z¨K Kgx©‡K cÖK‡íi wbqg Abymv‡i †hvMv‡hvM fvZv cÖvc¨ n‡eb| cÖ‡Z¨K Kgx© Awd‡mi Kv‡R ‡hvMv‡hv‡Mi 

Rb¨ wbwÏó †gvevBj b¤̂i e¨envi Ki‡eb| †gvevB‡j Awd‡mi Kv‡R ‡hvMv‡hv‡Mi Rb¨ cÖwZgv‡m Kv‡Ri cwiwa I ¯Íi †f‡` 

†gvevBj LiP eve` 100 UvKv †_‡K 500 UvKv Ges Awd‡mi B›Uvi‡bU myweavi evB‡i n‡j cÖ‡hvR¨ †ÿ‡Î B›Uvi‡bU LiP 

eve` 350 UvKv †_‡K 500 UvKv cv‡eb| 

 

6.6 Drme fvZv: 

 ms¯’vi cÖ‡Z¨K wbqwgZ I ¯’vqx Kgx© Zvi g~j ‡eZ‡bi ms¯’vi KZ©„c‡ÿi wm×všÍ †gvZv‡eK erm‡i 1(GK) evi ev  `yBevi 

 Drme fvZv †`Iqv n‡e| D‡jøL¨ †h, Drme fvZv wewfbœ agv©ej¤^x‡`i wbR wbR agx©q ev mvgvwRK cÖavb Drm‡e  †`Iqv 

 n‡e| Z‡e cÖKíf~³ Kgx©iv cÖK‡íi eivÏ Abyhvqx wkÿvbexkKvj m‡šÍvlRbKfv‡e m¤úbœ Ki‡j GB myweavcÖvß  n‡eb| 

 Drm‡ei Av‡M 30 Kg©-w`em Gi g‡a¨ ev‡RU eiv‡Ïi Dci wbf©i K‡i AvbycvwZK nv‡i Drme fvZv cv‡eb| G‡ÿ‡Î 

 Kg©x‡K †hvM`v‡bi mgq cÖavb ag©xq Drme wK Ges Drm‡ei mgqwU (ZvwiL-evi Rvbv‡Z n‡e) gvbe-m¤ú` wefvM‡K Rvbv‡Z 

 n‡e| GKvwaK Drme _vK‡jI erm‡i 1(GK) /`yB evi-B Drme fvZv †`Iqv n‡e| 

 

6.7 AvqKi/‡iwfwbD ÷¨v¤ú/f¨vU:  

†h me Kgx© miKvix wbqg Abyhvqx AvqK‡ii AvIZvq co‡eb Zv‡`i AvqKi Kg©xe „›` wbR D‡`¨v‡M miKvix wbqg Abyhvqx 

AvqKi cwi‡kva Ki‡eb Ges AvqKi cwi‡kv‡ai GK †mU d‡UvKwc gvbe-m¤ú` wefv‡M Rgv †`‡eb Ges mswkøó Kg©xi 

dvB‡j Zv msiÿY Kiv n‡e|  

 

6.8 MÖvPzBwU: 

cÖwZôv‡bi eqm e„w×i mv‡_ mv‡_ hLb Avw_©K mg„w× ˆZix n‡e Ges PvKzwi †k‡l ¯’vqx Kgx©‡K wbw`©ó cwigvb MÖvPzBwU †`qvi 

g‡Zv A_© mwÂZ _vK‡j Kg©x‡`i MÖvPzBwU cÖ`vb Kiv n‡e| †h‡nZz ms¯’v GL‡bv GB ch©v‡q hvqwb †m‡nZz fwel¨‡Z GB welqwU 

we‡ePbvq †i‡L MÖvPzBwUi wbqg Kvbyb ‰Zix Kiv n‡e| 

 

6.9 Bbwµ‡g›U: 

 ms¯’vi KZ©„c‡ÿi wm×všÍ ‡gvZv‡eK ¯’vqx Kgx©‡`i Kv‡Ri g~j¨vq‡bi †cÖwÿ‡Z Bbwµ‡gÈ cÖ`vb Kiv n‡e| Z‡e  cÖKíf~³ 

 Kgx©‡`i cÖK‡íi eivÏ Abyhvqx wkÿvbexkKvj m‡šÍvlRbKfv‡e m¤úbœ †kl n‡j GB myweavcÖvß n‡eb|  

6.10. †eZb cÖ`vb:  

•  †eZb-fvZvi Rb¨ cÖ‡qvRbxq A_© _vKv mv‡c‡ÿ PjwZ gv‡mi 25 †_‡K 31 Zvwi‡Li g‡a¨ †eZb †`Iqv n‡e| †Kvb 

Kg©xi Pzw³ †gqv‡`i Av‡M Ae¨nwZ nq †m †ÿ‡Î GB bxwZgvjv cÖ‡hvR¨ n‡e bv Ges wbev©nx cwiPvjK mswkøó Kg©x‡`i 

mv‡_ Av‡jvPbv mv‡c‡ÿ wm×všÍ cÖ`vb Ki‡eb| 

• evsjv‡`kx UvKvq †eZb cÖ`vb Kiv n‡e| 

• cÖKíf~³ Kgx©‡`i †ÿ‡Î cÖK‡íi kZv©byhvqx †eZb cÖ`vb Kiv n‡e| 

 

 

6.11 AMÖxg †eZb: 

 Kgx©i mvgwqK Avw_©K Amyweavi Kvi‡b ms¯’v †_‡K AMÖxg †eZ‡bi Rb¨ Av‡e`b Ki‡Z cvi‡eb Ges G‡ÿ‡Î 

 wbev©nx cÖav‡bi Aby‡gv`b cÖ‡qvRb n‡e| Aby‡gvw`Z AMÖxg ‡eZ‡bi UvKv Av‡jvPbv mv‡c‡ÿ Zvi cieZx© gv‡mi 

 †eZb †_‡K GKwU wbw`©ó nv‡i KZ©b Kiv n‡e, hv g~j †eZ‡bi 25% bx‡P|  

  

 



7.  wbe©vnx cÖavb I Zuvi wb‡qvMt 

 

K) Dcgv bvix Kj¨vY ms¯’v- Gi cÖavb wbe©vnxi c` n‡e Ò‡Rbv‡ij †m‡µUvwi Ó | 

L) ‡Rbv‡ij †m‡µUvwi ms¯’vi `vßwiK Kv‡Ri Pxc n‡eb| 

M) ‡Rbv‡ij †m‡µUvwi Gi †eZb fvZv Ges my‡hvM-myweav wbe©vnx cwil` KZ©„K wba©vwiZ n‡e| 

N) ‡Rbv‡ij †m‡µUvwii Abycw¯’wZ‡Z wbe©vnx KwgwUi g‡bvbxZ GKRb m`m¨ fvicÖvß †Rbv‡ij †m‡µUvwii wbqwgZ 

`vwqZ¡ cvjb Ki‡eb| 
 

 

8.  Kg©x wb‡qvMt 

Kg©x wbe©vPb I wb‡qv‡Mi †¶‡Î ms¯’vi Pvwn`v‡K cÖvavb¨ †`Iqv n‡e Ges wb¤œ wjwLZ avc Abymib K‡i Kgx© wb‡qvM Kiv n‡et 

• Kg©x wb‡qvM Pvwn`v hvPvB 

• wb‡qvM KwgwU MVb 

• Kg©x wb‡qvM weÁwß cÖKvk I cÖPvi/÷vd cyj/Avf¨šÍixY wb‡qvM weÁwß 

• Kg©x wbe©vPb cÖwµqv 

• Kg©x‡K ms¯’v I `vwqZ¡ m¤ú‡K© AewnZKiY 

 

8.1 Kg©x wb‡qvM Pvwn`v hvPvB 

 ms¯’vi †Kvb wefvM/cÖK‡í ‡Kvb †MÖ‡Wi Ges †Kvb c‡`i KZRb Kg©x (¯’vqx, †gqv`x, LÛKvjxb, wkÿvbexk) cÖ‡qvRb 

 Zvi Pvwn`v D‡jøL c~e©K mswkøó wefvMxq cÖavb wbe©vnx cÖav‡bi wbKU Av‡e`b/Pvwn`vcÎ cÖ`vb Ki‡eb|  Kg©xi  Pvwn`v 

 g~j¨vqb †k‡l †eZb †hvMvb ‡`Iqvi gZ Znwej _vKv mv‡c‡ÿ KZ©„cÿ wb‡qv‡Mi wm×všÍ MÖnY Ki‡eb| wb‡qvM  cÖwµqv 

 ïiæ Kivi Av‡M wb¤œ-wjwLZ KvR m¤úv`b Kiv n‡e: 

• wb‡qvM †evW© MVb  

• Kg©-weeiYx (Job description) PzovšÍKiY 

• wb‡qvM weÁwß cÖKv‡ki ZvwiL I Rgv`v‡bi †kl ZvwiL wbav©ib mn Ab¨vb¨ kZv©ejx PzovšÍKiY  

• wbev©Pbx cixÿvi Rb¨ cÖv_x© ZvwjKv PzovšÍKiY ZvwiL I wbev©Pbx cixÿvi ZvwiL I ¯’vb wba©vib 

• Kgx© wbev©Pb I djvdj cÖKvk cÖwµqv m¤úv`b Kiv| 

 

8.2 wb‡qvM KwgwU MVbt  

 wbev©Pwb †ev‡W©i m`m¨ msL¨v n‡e 3-5 Rb| ‡j‡fj 2 Ges 3 Gi Kg©KZ©v wb‡qv‡Mi †ÿ‡Î wb‡qvM KwgwUi 

 mfvcwZ n‡eb wbe©vnx KwgwUi mfvcwZ, m`m¨ n‡eb †ÿ‡Î wbev©nx cÖavb/‡Rbv‡ij †m‡µUvwi, wbev©nx KwgwUi 

 GKRb m`m¨, m`m¨ mwPe n‡e gvbem¤ú` wefv‡Mi e¨e¯’vcK| ¯’vqx Ges cÖK‡íi Ab¨vb¨ Kg©KZ©v/Kg©x wb‡q‡Mi 

 †ÿ‡Î ‡Rbv‡ij †m‡µUvwi n‡eb mfvcwZ, wbe©vnx KwgwUi GKRb m`m¨ Ges gvbem¤ú` wefv‡Mi e¨e ’̄vcK 

 n‡e m`m¨ mwPe| ‡h †Kvb wb‡qvM KwgwU‡Z Aek¨B GKRb bvix m`m¨ wnmv‡e AšÍf‚©³ _vK‡eb| 

 

 Ab¨ ‡Kvb ms¯’vi mv‡_ †hŠ_ cÖKí ev¯Íevq‡bi †ÿ‡Î D³ ms¯’v †_‡K GKRb Ges KvwiMix cÖK‡íi wb‡qv‡Mi 

 †ÿ‡Î wb‡qvM KwgwU G wel‡q `ÿ GK ev GKvwaK e¨w³‡K mnvqZvi Rb¨ wb‡qvM KwgwU‡Z mshy³ Ki‡Z cvi‡eb| 

 

8.3 wb‡qvM weÁwß cÖKvk I cÖPvit 

Dchy³ Kg©x wbe©vP‡bi †ÿ‡Î h_vh_ wb‡qvM cÖv_©xi Kv‡Q wb‡qvM weÁwßi cÖ‡qvRbxq Z_¨ †cŠuQv‡bv `iKvi|  ZvB, wb‡qvM weÁwß 

cÖKvk I cÖPv‡ii Rb¨ wb¤œ-wjwLZ welqmg~n Aek¨B we‡ePbv Ki‡Z n‡e, †hb wb‡qvM cÖv_©x weÁwß †`‡L Av‡e`‡bi Rb¨ wm×všÍ 

MÖnY Ki‡Z cv‡i|  

1. ms¯’v m¤ú‡K© mvaviY Z_¨  

2. cÖKí ev Kv‡Ri aib wel‡q mvivsk/mvaviY Z_¨ 

3. c‡`i bvg 

4. Kg©¯’j 

5. cK‡íi ‡gqv`Kvj 



6. Kv‡Ri †kÖYxKiY mn Kv‡Ri weeiY (QK AvKv‡i) 

7. ‡eZb I Ab¨vb¨ myweavw` 

8. Avek¨Kxq wkÿvMZ ‡hvM¨Zv, AwfÁZv, `ÿZv I Ab¨vb¨ kZv©ejx 

9. Av‡e`b Kivi cÖwµqv I Rgv`v‡bi ¯’vb I †kl ZvwiL/mgq BZ¨vw`| 

 

wb‡qvM Av‡e`‡bi Rb¨ mvaviYZt mv¤úªwZK †Zvjv cvm‡cvU© AvKv‡ii Qwe I Rxebe„ËvšÍ mn Av‡e`bcÎ PvIqv n‡jI †Kvb ‡Kvb 

†ÿ‡Î AwfÁZvi cÖvgvwYK `wjj PvIqv †h‡Z cv‡i| wb‡qvM Av‡e`b e¨ZxZ Ab¨ †Kvb Dcv‡q wb‡qv‡Mi we‡kl myweavjv‡f 

†Póv/Z`wei Av‡e`bKvixi A‡hvM¨Zv wnmv‡e we‡ewPZ n‡e Zv D‡jøL _vK‡e| 

 

Dchy³ Kg©x cvIqvi Rb¨ wb‡qvM weÁwß cÖKvk I cÖPvi h_vh_ fv‡e nIqv `iKvi| G j‡ÿ¨, gvbe-m¤ú`  wefv‡Mi wb‡qvM 

weÁwß ms¯’vi cÖavb Awdm mn wewfbœ kvLv/cÖKí Awdm I mn‡hvMx ms¯’v, ¯’vbxq, RvZxq, AvšÍR©vwZK GbwRI Awd‡mi †bvwUk 

†ev‡W© cÖKvk I cÖPv‡ii cÖ‡qvRbxq e¨e¯’v Ki‡e| GQvovI AbjvBb  cwÎKv, Re mvB‡U ev mvgvwRK †hvMv‡hvM gva¨‡g cÖPvi 

Kivi wel‡q wb‡qvM KwgwU wm×všÍ MÖnY Ki‡e| †Kvb cÖKí ev¯Íevq‡bi Rb¨ wb‡qvM cÖwµqvi Rb¨ mgq bv _vK‡j ev ‡hvM¨ cÖv_x© 

cÖvwß‡Z RwUjZv m„wói m¤¢vebv _vK‡j Dc‡iv³ cÖwµqv cÖ‡hvR¨ n‡e bv †m‡ÿ‡Î ÷vd cyj/Avf¨šÍixY wb‡qvM weÁwß/‡nW nvw›Us 

cÖwµqvq  AMÖmi n‡Z n‡e| 

 

8.4 Kg©x wbe©vPb cÖwµqvt 

wb‡qvM Av‡e`‡bi ‡kl Zvwi‡Li cieZ©x Kg©-w`e‡m me Av‡e`bcÎ GKwÎZ K‡i gvbe-m¤ú` wefv‡M cÖavb wb‡qvM KwgwUi 

mfvq Dc¯’vcb Ki‡eb| wejw¤^Z ev ÎæwUc~Y© Av‡e`bcÎ MÖnY Kivi wel‡q wb‡qvM KwgwU PzovšÍ  wm×všÍ MÖnY Ki‡eb| me 

Av‡e`bcÎ gvbe-m¤ú` wefv‡M Kgc‡ÿ 6 gvm dvBj K‡i ivLv n‡e| 

 

Av‡e`b cÎ evQvB I AewnZKiYt cÖ‡qvRbxq †hvM¨Zvi wfwË‡Z cÖ‡Z¨KwU Av‡e`b hvPvB evQvB Kiv n‡e| cÖwZwU c‡`i Rb¨ 

AbwaK 5 Rb‡K cÖv_wgK fv‡e wbe©vPbx cixÿvi Rb¨ wbe©vPb Kiv n‡e| wbe©vPbx cixÿvi Rb¨ cÖv_wgK fv‡e wbe©vPZ cÖv_©x‡`i 

wbev©Pbx cÖwµqvi cieZ©x av‡ci wel‡q Kgc‡ÿ 3 w`b Av‡M AewnZ Kiv n‡e| 

 

wjwLZ cixÿvt wbev©Pbx cÖwµqvi cieZ©x avc n‡e wjwLZ cixÿv, hvi mgqKvj n‡e 30-45 wgwbU Ges cÖ‡kœi gvb n‡e 40 b¤^i| 

‡h me c‡` Kw¤úDUv‡i KvR Ki‡Z n‡e Zv‡`i wjwLZ cixÿv n‡e Kw¤úDUv‡i| cÖkœcÎ cixÿvi 2 ̀ yB N›Uv Av‡M wb‡qvM KwgwUi 

m`m¨e„›` ˆZix Ki‡eb| wb‡qvM KwgwUi wm×všÍ cÖkœcÎ ˆZixi †ÿ‡Î cÖ‡qvR‡b mswkøó wel‡q GK ev GKvwaK AwfÁ e¨w³‡K 

`vwqZ¡ cÖ`vb Kiv †h‡Z cv‡i| Z‡e, wb¤œ-wjwLZ welq mg~n we‡ePbvq ivL‡ebt- 

 

cÖKí msw¤øó c`vbymv‡i `vwqZ¡ I KZ©e¨ wK wK Zvi Av‡jv‡K welqwfwËK Ávb I AwfÁZv hvPvB Kiv| †hgb Kg©-cwiKíbv, 

cÖwkÿY ev †Kvb Kv‡Ri ev‡RU, cÖwkÿY ev cÖwZ‡e`b KvVv‡gv ˆZix, cixweÿY I g~j¨vqb, †RÛvi BZ¨vw` mn KvwiMix, †jLwb 

ÿgZv I Dc ’̄vcb `ÿZv hvPvB Kiv| 

 

‡gŠwLK cixÿvt ‡gŠwLK cixÿvi e¨vßx n‡e 10-15 wgwbU Ges cÖ‡kœi gvb`Û c~e© wbav©wiZ _vK‡e| ‡gŠwLK  cixÿvq  cÖv_©xi 

wkLb AvMÖn, `~M©g GjvKvq ev jwÿZ Rb‡Mvôx‡Z KvR Kivi AvMªn, mgm¨v mgvavb `ÿZv I e„w×gË¡v, AvZœwek^vm BZ¨vw` hvPvB 

Kiv| 

 

PzovšÍ wbev©Pb I wb‡qvM cÖ`vbt wjwLZ I ‡gŠwLK cixÿvq cÖvß m‡e©v”P bv¤^viavix cÖv_©x‡K wbe©vPb Kiv n‡e|  Z‡e m‡ev©”P bv¤^vi 

cÖvß cÖv_x©i †Kvb Kvi‡Y A‡hvM¨Zv _vK‡j wØZxq m‡ev©”P bv¤^vi cÖvß cÖv_x©‡K wbev©Pb Kiv hv‡e| m‡ev©”P bv¤^vi cÖvß cÖv_x©i wK 

A‡hvM¨Zvi Kvi‡Y wb‡qvM Kiv †Mj bv Zvi mywbwÏó KviY dvB‡j wjwce×  Ki‡Z n‡e|  

 

wb‡qvM cÎ cÖ`v‡bi cy‡e© ‡idv‡iÝ †PK K‡i wb‡Z n‡e| m‡šÍvlRbK ‡idv‡Ý †PK Kivi ci wkÿvMZ‡hvM¨Zv I AwfÁZv mb‡`i 

g~j Kwc gvbe-m¤ú` wefv‡M Dc¯’vcb Ges cÖZ¨vwkZ Zvwi‡Li g‡a¨ †hvM`v‡bi wel‡q gvbe-m¤ú` wefvM wbe©vwPZ cÖv_©xi mv‡_ 

†hvMv‡hvM Ki‡e| mewKQz m‡šÍvlRbK cvIqvi ci wbe©vwPZ cÖv_©xi wVKvbvq/B‡gB‡j wb‡qvM cÎ †cÖiY Ki‡Z n‡e| 

 

 

A‡cÿgvb ZvwjKvt wbe©vwPZ cÖv_©x †Kvb Kvi‡Y †hvM`vb Ki‡Z e¨_© n‡j ev †hvM`v‡bi 6 gv‡mi g‡a¨ Kv‡R B¯Ídv w`‡j cieZ©x 

m‡ev©”P bv¤^vi cÖvß cÖv_x©‡K wb‡qvM †`Iqvi myweav‡_© cÖwZ c‡`i wecix‡Z AbwaK 2 Rb  A‡cÿgvb ZvwjKv ivLv n‡e| wbev©nx 



cÖav‡bi wm×v‡šÍ wb‡qvM cixÿvi 6 gv‡mi g‡a¨ c` kyY¨ n‡j A‡cÿgvb ZvwjKvfz³ cªv_©x †_‡K m‡ev©”P bv¤^vi cÖvß µgvbymv‡i 

k~Y¨ c` c~iY/wb‡qvM cÖ`vb Kiv hv‡e| 

 

8.5 mswÿß wb‡qvM cÖwµqvt  

†Kvb cÖKí ev¯Íevq‡bi Rb¨ wb‡qvM cÖwµqvi Rb¨ ch©ß mgq bv _vK‡j ev ¯^í †gqv`x (1 eQ‡ii Kg) Pzw³  wfwËK  wb‡qv‡Mi 

†ÿ‡Î wmwbqi g¨v‡bR‡g›U Ux‡gi wm×v‡šÍ mswÿß cÖwµqv cÖ‡hvR¨ n‡e| `ªæZZg mg‡q AbwaK 15 Kg©-w`e‡mi g‡a¨ Kg©x wb‡qvM 

cÖ‡qvRb n‡j G‡ÿ‡Î wmwbqi g¨v‡bR‡g›U Ux‡gi wm×v‡šÍ Dchy³ †ckv`vi cÖv_x© Lyu‡R wb‡qvM Kiv hv‡e| G‡ÿ‡Î wb‡qvM KwgwU 

wb¤œ-wjwLZ cÖwµqv AbymiY Ki‡et 

1. m¤¢ve¨ GKvwaK ‡hvM¨ cÖv_©xi mv‡_ †hvMv‡hvM K‡i Rxeb e„ËvšÍ/wmwf msMÖn Kiv Ges wb‡qvM cÖwµqvq AskMÖn‡Yi Rb¨ 

DrmvwnZ Kiv| 

2. ‡hvM¨ cÖv_x© cvIqv mv‡c‡ÿ Rxeb e„ËvšÍ/wmwf evQvB K‡i GK ev GKvwaK cÖv_x©‡K cÖv_wgKfv‡e wbev©Pb Kiv| 

3. GKB w`‡b wjwLZ ev cÖ¨vw±‡Kj I ‡gŠwLK cixÿv MÖnY, mb`cÎ I †idv‡iÝ †PK (Gi g‡a¨ †RÛvi ms‡e`bkxj †Km 

Av‡Q wKbv hvPvB Kiv) m¤úbœ Kiv| 

4. PzovšÍ djvdj cÖKvk I wb‡qvM cÖ`vb Kiv| 

 

 

8.6 Avf¨šÍixY Kgx© wbe©vPbt  

8.6.1 Avf¨šÍixb Kgx© wbev©P‡bi †ÿ‡Î †h Kgx© Zvi wbR¯^ ms¯’vq PvKwiiZ Ae¯’vq Ab¨ wefv‡M k~Y¨ c‡` Av‡e`b Ki‡Z PvB‡j 

ms¯’vi wb‡qvM bxwZ c×wZi gva¨‡g Av‡e`b Ki‡Z cvi‡eb| Z‡e Avf¨šÍixb Kgx© we‡kl myweav cv‡eb bv Ges wb‡qvM KwgwUi 

wm×všÍ Kgx©  wbev©P‡bi †ÿ‡Î PzovšÍ e‡j Mb¨ n‡e| 

 

8.6.2 Avf¨šÍixb †Kvb Kg©x‡K Ab¨ †Kvb cÖK‡íi Rb¨ AZ¨vek¨K n‡j wbev©nx cÖavb wmwbqi g¨v‡bR‡g›U wU‡gi mv‡_ Avjvc 

K‡i cÖv_©x wbev©Pb ev †Kvb Kg©x‡K AwZwi³ `vwqZ¡ cÖ`vb K‡i wb‡qvM cÎ cÖ`vb ev wb‡qvMcÎ cyYtweb¨vm Kiv n‡e| 

 

8.7 †RÛvi I ˆewPÎgqZv fvlv-ms¯‹…wZ ˆewPÎZvi cÖwZ kÖ×v †i‡L Kg© GjvKv Dc‡hvMx Kg©x wb‡qvM Kiv n‡e| Avevi, bvix-

cyiæl mgZvi j‡ÿ¨ bvix Kg©x wb‡qv‡M Rb¨ wb‡qvM †hvM¨Zv I AwfÁv wmw_j/bgwbq Kiv n‡e| Z‡e b~b¨Zg †hvM¨Zv c~iY 

Ki‡Z n‡e|  

 

8.8 Kg©xi eqm 

kÖg AvBb Abyhvqx †Kvb µg‡B 18 eQ‡ii wb‡P ms¯’v †Kvb Kg©x wb‡qvM Kiv hv‡e bv| 
 

 

9. Kg© weeiYx (Job description): 

ms¯’vi †Kvb Kgx© Kg©‡¶‡Î †hvM`v‡bi ci Zv‡K wjwLZ Kg©-weeiYx (Job description) cÖ`vb Kiv n‡e| †h †Kvb Kgx©i ̀ vwqZ¡ 

I KZ©e¨ Ges Kg© m¤úv`‡bi gvb hvPvB‡qi g~j wfwË n‡e mswkøó Kgx©‡K cÖ`Ë Kg© weeiYx|  

 

  

10. wk¶vbexkKvj, cÖviw¤¢K †eZb I ¯’vqxKiY : 

 

10.1 wk¶vbexkKvj I ’̄vqxKiY : 

†Kvb Kgx©i wb‡qvM cÖvwßi ci †_‡K 03 gvm ch©šÍ Zvi wk¶vbexkKvj wnmv‡e MY¨ n‡e| hw` †mB Kgx©i KvR Avkvbyiƒc cÖZxqgvb 

bv nq Zvn‡j Zvi wk¶vbexkKvj AviI 03(wZb) gvm ch©šÍ evov‡bv †h‡Z cv‡i| D‡jøL¨ †h, GB e¨vcv‡i Kgx©‡K Zvi `ye©j 

w`K¸‡jv wPwýZ K‡i Zv KvwU‡q IVvi Rb¨ wjwLZ c‡Îi gva¨‡g Zv‡K m‡PZb Kiv n‡e| Kgx© hw` h_vh_fv‡e Zvi 

wk¶vbexkKvj †kl Ki‡Z cv‡ib Zvn‡j Zvi PvKzix I Kv‡Ri aib Abyhvqx Zv‡K webv †bvwU‡k ¯’vqx ev wbqwgZ Kiv n‡e| 

wk¶vbexkKvj m‡šÍvlRbKfv‡e mgvß bv n‡j  gvbe m¤ú` wefvM Zv‡K ab¨ev` cÎ cÖ`v‡bi gva¨‡g Ae¨nwZ cÎ cÖ`vb Ki‡e| 

cÖwZwU Kgx©i PvKzixi †gqv`Kvj ‡hvM¨Zv I evwl©K g~j¨vq‡bi wfwË‡Z ewa©Z Kiv n‡e| 

 

10.2 cÖviw¤¢K †eZb avh©KiY 
 

bewbhy³ Kgx©‡`i †eZb n‡e wbw`©ó c`gh©v`vi Kgx©i cÖviw¤¢K †eZ‡bi mgvb| Zrm‡Ë¡I, cÖv_x©i †hvM¨Zv I  AwfÁZvi wfwË‡Z 

wbe©vnx cÖavb mswkøó wefvMxq cÖav‡bi mv‡_ Av‡jvPbv mv‡c‡¶ †c-†¯‹‡ji AvIZvq D”PZi †eZb cÖ`vb Kivi e¨vcviwU we‡ePbv 

Kiv †h‡Z cv‡i| †eZb wba©vwiZ n‡e g~j †eZb I Ab¨vb¨ myweavw`i wfwË‡Z| 



11. bZzb Kg©x Iwi‡q‡›Ukb: 

Kgx© wb‡qv‡Mi ci ms¯’vi DaŸ©Zb KZ…©c¶ †mB Kg©x‡K ms¯’vi j¶¨, D‡Ïk¨, Kvh©µg, bxwZgvjv BZ¨vw` m¤ú‡K© AewnZKi‡Yi 

Rb¨ gvwmK mgš^q mfvq Zvi Iwi‡q‡›Ukb-Gi e¨e¯’v Ki‡eb|  

 

12. Kg©xi e¨w³MZ dvBj: 

cÖ‡Z¨K Kg©xi Rb¨ Avjv`v Avjv`v e¨w³MZ dvBj msi¶Y Ki‡Z n‡e| wb‡qvM cÎ †_‡K ïiæ K‡i hveZxq KvMR cÎ e¨w³MZ 

dvB‡j AšÍf©y³ n‡e| e¨w³MZ dvB‡j ‡hme avivevwnK Z_¨vejx m¤̂wjZ _vK‡e, †hgbt Rxeb e„ËvšÍ, PvKzixi Av‡e`b cÎ, 

wb‡qvM cÎ, †hvM`vb cÎ, †eZb ewa©ZKiYcÎ, c‡`vbœwZ cÎ, QzwUi Av‡e`b cÎ, evwl©K †Mvcbxq dig, mZK©xKiY †bvwUk, 

KviY `k©v‡bv ‡bvwUk, Gi Reve BZ¨vw`| Kgx©i  e¨w³MZ dvBjwU ms¯’vi Aby‡gvw`Z e¨w³ ev Kg©KZv© e¨ZxZ Ab¨ †KD msiÿb 

ev Db¥y³ Ki‡Z cvi‡eb bv|  

 

13. Kg©xi ‰`wbK nvwRiv: 

ms¯’vi wba©vwiZ mgqm~Px Abyhvqx Kgx©‡K Kvh©vj‡q nvwRi n‡q nvwRiv LvZvq ¯^v¶i Ki‡Z n‡e| 

 

 

14. Awdm mgqm~Px I QzwU: 

• †K›`ªxq, kvLv ev cÖKí Awdm mKvj 9.00Uv †_‡K we‡Kj 5.00 Uv ch©šÍ| Z‡e †K›`ªxq, kvLv ev cÖKí Awd‡m Kgx©‡`i 

Kvh©†ÿÎ we‡k‡l weKvj 5.00Uvi c‡iI Awd‡m ev cÖKífz³ GjvKvq Ae¯’vb Ki‡Z n‡Z cv‡i| Avqea©b cÖK‡íi 

Kg©x‡`i †ÿ‡Î Kv‡R cÖ‡qvRb Abyhvqx Kg©N›Uv wba©viY Kiv n‡e| G wel‡q wbe©vnx cÖavb wm×všÍ cÖ`vb Ki‡eb| 

• Dfq Awd‡mi Rb¨ `ycyi 1:00 - 2:00 Uv ch©šÍ 1 N›Uv ga¨vý ‡fv‡Ri weiwZ _vK‡e| ïµevi mvßvwnK QzwU _vK‡e| 

Avqea©b cÖK‡íi Kg©x‡`i †ÿ‡Î Kv‡R cÖ‡qvRb Abyhvqx mvßvwnK QzwU wba©viY Kiv n‡e| G wel‡q wbe©vnx cÖavb wm×všÍ 

cÖ`vb Ki‡eb| 

• mKvj 9.00†_‡K 9.15wg: mgq ch©šÍ Qvo †`Iqv n‡e| ci ci wZbw`b 9.15wg: Gi c‡i Awd‡m Dcw¯’Z n‡j GKw`‡b 

mgcwigvb †eZb KZ©b Kiv n‡e|   

 

we. ª̀:D³ mgqm~Px gvwmK mgš^q mfvi gva¨‡g cwieZ©b‡hvM¨ hv wbe©vnx cwil` KZ…©K Aby‡gvw`Z n‡Z n‡e| 

 

14.1 Awdm eÜ:  

mvßvwnK ev miKvix QzwU A_ev ms¯’vi cÖ‡qvR‡b wewfbœ Kvh©w`e‡m Awdm eÜ _vK‡Z cv‡i|  

 

14.2 Awdm Z¨v‡Mi c~‡e© KiYxq:  

Awdm Z¨v‡Mi c~‡e© ̀ vwqZ¡ cÖvß Kg©x Awd‡mi we`y¨r, Gwm, M¨v‡mi Pzjv, cvwbi U¨vc, ̀ iRvi jK BZ¨vw` †`‡L wb‡q wbwðZ 

n‡q Awdm Z¨vM Ki‡eb| 

14.3 Awd‡m Abycw¯’Z:  

hw` †Kvb Kvi‡Y †Kvb Kgx© Awd‡m Abycw¯’Z _v‡K  Zv n‡j cieZx© w`‡b h_vh_ KviY `kv©‡bv c~e©K mswkøó Kg©KZv©i 

wbKU Dchy³ KviY ‡`wL‡q Av‡e`b cÎ w`‡Z n‡e| Ab¨w`‡K †Kvb Kgx© Aby‡gvw`Z 01(GK) w`b QzwU †fvM Kivi ci 

Av‡iv AwZwi³ QywU †fvM Ki‡j Z`&mswkøó jvBb g¨v‡bRvi†K AewnZ Ki‡Z n‡e| Ab¨_vq D³ w`b ¸wj Abycw¯’Z wn‡m‡e 

Mb¨ n‡e Ges gvwmK †eZb n‡Z D³ w`‡bi wbw ©̀ó cwigvb UvKv KZ©b Kiv n‡e|   

 

14.4 QzwU : 

ms¯’vwU g~jZ gvbe †mex ms¯’v nIqvq GwU QzwUi †ÿ‡Î miKvix wbqgbxwZ Abymib K‡i cwiPvwjZ n‡e| ZvQvov ms¯’vwU 

¯^vqZ¡kvwmZ nIqvq ms¯’vi wbR¯^ wbq‡g QzwUi ZvwjKv cªYqb Ki‡Z cv‡i|  

 
14.5 mvaviY QywU: 

miKvi KZ…©K wba©vwiZ QywUi m‡½ mgš^q K‡i ms¯’v wbR¯^ QywUi ZvwjKv cÖYqb K‡i _v‡K| GB ZvwjKv wfwËK QywUB n‡e 

wba©vwiZ mvaviY QywU| hv mKj ¯Í‡ii Kgx© mgfv‡e †fvM Ki‡eb| 

 



14.6. mvaviY QzwUi ZvwjKv: 

wmwbqi e¨e¯’vcbv KwgwU cÖwZ eQi 31 wW‡m¤^‡ii Av‡M miKvix QzwUi ZvwjKv AbymiY I ¯’vbxq ag©xq I mvgvwRK ce© mg~n 

we‡ePbvq †i‡L cieZ©x eQ‡ii mvaviY QzwUi ZvwjKv ‰Zix Ki‡e Ges cÖ‡Z¨K Kg©x‡Ki  AewnZKi‡Yi Rb¨ kvLv Awdm I cÖKí 

cÖavb‡K †cÖiY Ki‡e| Z‡e 1 eQ‡i mvaviY QzwU †gvU 20 Kg©-w`e‡mi AwaK n‡e bv| 

 

14.7  AwR©Z QzwU: 

• cÖ‡Z¨K Kg©x KZ©e¨iZ cÖwZ gv‡m 1.5 w`b AwR©Z QzwU cv‡eb Ges cieZ©x gv‡m †mB QzwU ‡fvM Ki‡Z cvi‡eb| 

hw` ‡Kvb Kg©x D³ QzwU †fvM bv K‡i Z‡e cieZx© eQ‡i GB QywU ‡fvM Ki‡Z cvi‡eb bv| 

• wk¶vbexk mg‡q †KD AwR©Z QzwU ‡fvM Ki‡Z cvi‡eb bv| 

 

14.8. ˆbwgwËK QzwU: 

• AvKw®§K †Kvb Kvi‡Y †Kvb Kg©x Kg©¯’‡j Dcw ’̄Z n‡Z bv cvi‡j Kg©x Zvi mswkøó DaŸ©Zb jvBb g¨v‡bRvi‡K 

AeMZ K‡i ˆbwgwËK QywU †fvM Ki‡Z cvi‡eb| 

• eQ‡i gvÎ 10w`b ˆbwgwËK QywU †fvM Kiv hv‡e| Z‡e MÖnY‡hvM¨ KviY e¨wZZ GKm‡½ 02 w`‡bi †ewk GB QywU 

gÄyi Kiv n‡e bv| QywU †k‡l Kg©x Awd‡m †hvM`v‡bi mv‡_ mv‡_ ˆbwgwËK QzwUi Rb¨ Av‡e`b Ki‡eb| 

 

14.9. Amy¯’ZvRwbZ QzwU: 

erm‡i 14 w`b Amy ’̄ZvRwbZ QzwU †fvM Ki‡Z cvi‡eb| ¸iæZi  Amy¯’Zvi Rb¨ QzwU evov‡bv †h‡Z cv‡i| G‡¶‡Î H Amy¯’ 

Kgx©i AwR©Z QzwU Rgv _vK‡j, Zv KvUv‡bvi ciI hw` wZwb my¯’ bv nb, †m †¶‡Î wZwb m‡ev©”P 30 w`b Aa©-†eZ‡b QzwU 

†fvM Ki‡Z cvi‡eb| G ai‡bi QywU we‡kl we‡ePbvq DaŸ©Zb  KZ…©c‡¶i Aby‡gv`b mv‡c‡¶ †fvM Kiv hv‡e| Z‡e 

wZbw`‡bi †ewk Amy¯’ZvRwbZ QzwU †fvM Ki‡j Aek¨B ‡gwW‡Kj wPwKrm‡Ki wPwKrmvcÎ cÖ`vb Ki‡Z n‡e| 

 

14.10. gvZ…Z¡RwbZ QzwU: 

• ms¯’vq Kg©iZ †h †Kvb ’̄vqx I wbqwgZ gwnjv Kgx© m‡e©v”P 90 w`b (wZbgvm) gvZ…Z¡RwbZ QywU ¯^-†eZ‡b †fvM Ki‡Z 

cvi‡eb| cÖ‡qvR‡b Av‡iv 90 w`b (wZb gvm) webv †eZ‡b QzwU Aby‡gv`b mv‡c‡ÿ †fvM Ki‡Z cvi‡eb| 

• mšÍvb m¤¢ev bvix Kgx© cÖ‡qvR‡b cÖm‡ei 01 gvm c~e© †_‡K GB QzwU wb‡Z cvi‡eb| we‡kl cÖ‡qvR‡b KZ…©c‡¶i AbygwZ 

mv‡c‡¶ GB QywUi mv‡_ Ab¨vb¨ QzwUI †fvM Kiv hv‡e| 

• GB QzwU †KejgvÎ 2wU mšÍv‡bi †¶‡Î cÖ‡hvR¨ n‡e| hw` PvKzwi‡Z †hvM`v‡bi c~‡e© Zvi 2wU mšÍvb †_‡K _v‡K Z‡e 

†m †¶‡Î Zv‡K cÖ‡qvR‡b gvZ…Z¡RwbZ QzwU webv †eZ‡b †fvM Ki‡Z n‡e| 

 

 

14.11. wcZ…Z¡RwbZ QzwU: 

cÖ‡Z¨K wbqwgZ I ¯’vqx cyiæl Kgx© PvKzix Rxe‡b m‡e©v”P 2 (`yB) evi 07 w`b K‡i wcZ…Z¡RwbZ QywU †fvM Ki‡Z cvi‡eb| 

PvKzwi‡Z †hvM`v‡bi c~‡e© hw` 2wU mšÍvb †_‡K _v‡K Z‡e †m †¶‡Î Zv‡K cÖ‡qvR‡b wcZ…Z¡RwbZ QzwU webv †eZ‡b †fvM 

Ki‡Z n‡e| 

 
 

14.12. QzwU Aby‡gv`‡bi cÖwµqv: 

• QzwU ‡bIqvi c~‡e© mswkøó DaŸ©Zb Kg©KZ©vi wbKU n‡Z wbw`©ó di‡g QzwUi Av‡e`b I Aby‡gv`b wb‡Z n‡e| 

• gÄyixK…Z QzwUi †k‡l Kg©x Kv‡R †hvM`vb Ki‡eb| gÄyixK…Z QzwU A‡c¶v †ewk QzwU KvUv‡bv wbqg f½ Ges        

 kvw¯Í†hvM¨ Aciva e‡j we‡ewPZ n‡e| 

 

 14.13. QzwUi †iKW© msiÿY: 

 cÖ‡Z¨K Kg©KZ©v/Kg©x‡`i Aby‡gvw`Z QzwUi †iKW© †iwRóv‡i msiÿY Ki‡Z n‡e| Kg©KZ©v/Kg©x‡`i QzwUi w¯’wZ Ges 

 eivÏK…Z QzwUi Z_¨ KZw`b w¯’wZ Av‡Q Gme †iKW© ‡iwR÷v‡i msiÿb Ki‡Z n‡e| 

  

QzwUi Av‡e`b dg© mshy³ Kiv n‡jv 



 

15. Kgx© Dbœqb t  

ms¯’v `ÿ, ‡gavm¤úbœ Kgx©‡`i Kv‡Ri `ÿZv evov‡bvi Rb¨ Kgx© Dbœq‡bi bxwZgvjv cÖ¯‘Z Ki‡e| Gi gva¨‡g Kgx© wb‡R‡K 

`ÿ wnmv‡e M‡o Zy‡j ms¯’vi Dbœqb‡K Z¡ivwš^Z Ki‡e| 

 

15.1 Kgx© cÖwk¶Y t  

DÏ¨gx Kgx©‡K Dbœqb Kivi j‡ÿ¨ ms¯’v cÖ‡qvRb g‡b Ki‡j †`‡k-we‡`‡k wewfbœ cwi`k©b ev cÖwkÿ‡Y †cÖiY Ki‡e| 

 

15.2. cÖwk¶Y Kvjxb fvZvt †h †Kvb Kgx©‡K cÖwkÿ‡Y †cÖiY Ki‡j D³ cÖwkÿY n‡Z hw` fvZv cÖ`vb Kiv bv nq  Zvn‡j       

        ms¯’vi cÿ n‡Z Zv‡K cÖwkÿ‡Yi cÖK…Z hvZvqvZ fvZv cÖ`vb Ki‡Z cvi‡e| 

 

15.3. AvšÍR©vwZK cÖwkÿYt  

`ÿZv I †gavi wfwË‡Z ms¯’v Kgx©i Kg©`ÿZv evov‡bvi Rb¨ †`‡ki evB‡i ev AvšÍRv©wZK cÖwkÿY MÖn‡bi my‡hvM ms¯’vi 

¯^v‡_© KZ…©c‡ÿi wm×v¯Í †gvZv‡eK †`Iqv n‡e|  

 

16. Kgx© g~j¨vqb:  

†h †Kvb cÖwZôv‡bB Kg©x g~j¨vqb AZ¨šÍ Riæix welq| fvj Kv‡Ri cyi®‹vi Ges g›` Kv‡Ri wZi®‹v‡ii e¨e¯’v _vKv `iKvi| 

eQi †k‡l mKj ¯Í‡ii Kgx©i Kv‡Ri g~j¨vqb Kiv n‡e| †Kvb Kgx©i Kv‡Ri †¶‡Î e¨_©Zv cÖKvk †c‡j Zvi `~e©j w`K¸‡jv 

wPwýZ K‡i Zv KvwU‡q IVvi Rb¨ GKwU Kg© cwiKíbv ˆZix Ki‡Z n‡e Ges cieZx©‡Z Zv d‡jv Avc Ki‡Z n‡e| GwU 

‰ÎgvwmK, lvb¥vwmK Ges evrmwiK chv©‡q Kv‡Ri `ÿZv we‡ePbv K‡i Kgx© g~j¨vqb Kiv n‡e|  

 

16.1 Kgx© g~j¨vqb cwiKíbvt  

ms¯’vi gvbe m¤ú` Dbœqb wefvM I cÖkvmb wefvM G cwiKíbv ˆZix Ki‡eb| cwiKíbv Abyhvqx Kgx©i g~j¨vqb cÖwZ‡e`b 

AvKv‡i Da©ŸZb KZ…©cÿ‡K AewnZ Ki‡eb|  

 

16.2 Kgx© g~j¨vqb wb‡ ©̀wkKv t  

Kgx© g~j¨vq‡bi †ÿ‡Î 1wU wb‡`©wkKv _vK‡e| G wb‡`©wkKv wbqg bxwZ Abymib K‡i Kgx© g~j¨vq‡bi KvR m¤úv`b Kiv n‡e|  

 

 

16.3 g~j¨vqb †iwUst  

GLv‡b GKwU †MÖW c×wZ _vK‡e| †hgb D”P chv©‡q Kv‡Ri `ÿZv, ga¨g chv©‡q Kv‡Ri `ÿZv wb¤œ chv©‡q Kv‡Ri `ÿZvi 

gva¨‡g ms¯’vi gvbe m¤ú` Dbœqb wefvM GKwU cÖwZ‡e`b di‡gU ˆZix Ki‡eb Ges Kgx©i mswkøó Kg©KZv© Øviv c~iY K‡i 

Kgx©i g~j¨vqb †iwUs m¤úbœ  n‡e Ges KZ©„cÿ‡K AewnZ K‡i PyovšÍ Kiv n‡e|    

 

17. Kgx©i c‡`vbœwZ: 

†Kvb c‡`vbœwZ AwaKvi e‡j ̀ vex Kiv hv‡e bv| c‡`vbœwZi †¶‡Î cÖ‡Z¨K Kgx©i D×©Zb Kg©KZ©v KZ…©K cÖ¯‘ZK…Z cÖwZ‡e`‡bi 

wfwË‡Z gvbe m¤ú` Dbœqb wefvM DaŸ©Zb KZ…©cÿ‡K AewnZ K‡i wm×všÍ MÖnY Ki‡eb| GB ai‡bi wm×všÍ MÖn‡Yi †¶‡Î 

Kg©KZ©v Kg©Pvix‡`i †gav, `¶Zv, †hvM¨Zv Ges cÖwZôv‡b Zvi Kvh©Kv‡ji `xN©Zv, evwl©K GKvšÍ †Mvcb cÖwZ‡e`b Ges 

PvKzwii Ab¨vb¨ †iK‡W©i wfwË‡Z g~j¨vqb Kiv n‡e| gvbe m¤ú` Dbœqb wefvM D³ wm&×všÍ ev¯Íevqb Ki‡eb| 

PvKzix ¯’vqxKi‡Yi 01 eQi c‡i c‡`vbœwZ cÖvc¨ n‡e| Z‡e KZ…©c¶ B”Qv Ki‡j †h †Kvb mgq †hvM¨ †Kvb Kgx©‡K cÖ‡qvR‡b 

c‡`vbœwZ cÖ`vb Ki‡Z cv‡i|  

 

18. e`jx I c` cwieZ©b:  

Kv‡Ri ¯^v‡_© ms¯’vi mKj wb‡qvMB e`jx †hvM¨| ms ’̄vi Kg©m~Px‡K MwZkxj Kivi j‡¶¨ Kg©iZ †h †Kvb Kg©x‡K ms¯’vi Kg© 

GjvKvi wfZi †h †Kvb wefvM, cÖKí ev kvLvq e`jx Kiv hv‡e| GiKg †¶‡Î, mswkøó Kgx©‡K Kgc‡¶ 30(wÎk) w`b 

c~‡e© AwMÖg †bvwUk cÖ`vb Kiv n‡e| Z‡e bvix I Mf©eZx Kgx©‡`i †¶‡Î we‡ePbv K‡i AwMÖg †bvwUk cÖ`vb Kiv n‡e| 

bvix‡`i e`wji †¶‡Î Dcgv bvix Kj¨vY ms¯’v we‡kl we‡ePbvi my‡hvM _vK‡e| e`jxi Av‡`k cÖvß Kg©x bZzb Kg©¯’‡j 



†h‡Z eva¨ _vK‡eb| bZzb Kg©¯’‡j hvevi mgq Kg©KZ©v ev Kg©Pvix Zvi mg¯Í `vwqZ¡ I bw_ cÎ wbe©vnx cÖavb/KZ…©c¶ KZ…©K 

g‡bvbxZ Kg©KZ©v ev Kg©x‡K eywS‡q w`‡q hv‡eb|  

 

19. ågb I ˆ`wbK fvZv (wWG I wUG): 

 

19.1 gvwmK ågb fvZv (wUG): 

 Kg©¯’‡j cÖKí GjvKvq åg‡Yi Rb¨ cÖK‡íi eivÏ I Kg©-GjvKvi `~iZ¡ mv‡c‡ÿ wmwbqi g¨v‡bR‡g›U wU‡gi wm×všÍ 

‡gvZv‡eK cÖKí Kg©x‡`i wbwÏó nv‡i gvwmK ågY fvZv cÖ`vb Kiv n‡e| gvwmK ågY fvZv cÖvwßi †ÿ‡Î cÖKí Kg©x‡K 

Aek¨B gvwmK Kg©-m¤úv`b cÖwZ‡e`b (Monthly Accomplishment Report) cÖ`vb Ki‡Z n‡e| wnmve wefvM 

Aby‡gvw`Z gvwmK Kg©-m¤úv`b cÖwZ‡e`b cÖvwß mv‡c‡ÿ gvwmK ågY fvZv GKvD›U/K¨vk cÖ`vb Ki‡e| cÖKí GjvKvq 

åg‡Yi Rb¨ ms¯’v evnb (Mvox ev †evU) myweav cÖ`vb Kiv n‡j gvwmK ågY fvZv cÖvc¨ n‡eb bv| Gi cwie‡Z© evn‡bi Rb¨ 

†Zj-gwej-hš¿vsk µq I †givgZ LiP cÖvc¨ n‡eb| 

 

19.2 ågb fvZv ( wUG): 

cÖ‡Z¨K Kgx© cÖKí ev ms¯’vi ‡Kvb Kv‡R Kg©¯’‡ji evB‡i ågY Ki‡j hvIqv-Avmvi mgq, ZvwiL, ¯’vb I åg‡Yi D‡Ïk¨ 

D‡jøLc~e©K ÓågY cwiKíbvÓ (Travel Plan) 1 w`b Av‡M mycvifvBRv‡ii cye©vbygwZ wb‡Z n‡e| Kg©¯’‡ji evB‡i wbqwgZ 

ågY Kivi †ÿ‡Î gv‡mi ïiæ‡Z ÒgvwmK Kg©-cwiKíbvÓ I ÓågY cwiKíbvÓ Gi Aby‡gv`b wb‡Z n‡e|  

 

 

ms¯’vi Kv‡R ev cÖ‡qvR‡b Ab¨ ‡Kvb ms¯’vi Avgš¿‡Y ev Av‡qvR‡b ‡Kvb mfv, m‡¤§jb, cÖwkÿY, IqvK©mc, †mwgbvi 

BZ¨vw`‡Z ms¯’vi Kg©x †hvM`v‡bi †ÿ‡Î Kg©¯’‡ji evB‡i ågY Ki‡j D×©Zb KZ…©c‡ÿi Aby‡gv`b wb‡Z n‡e| Avgš¿YKvix 

ms¯’v LiPvw` enY bv Ki‡j ms¯’vi wbev©nx cÖav‡bi Aby‡gv`b mv‡c‡ÿ ms¯’vi Kg©x ågY fvZv wnmv‡e cÖK…Z LiP cÖvc¨ 

n‡eb| ms¯’vi ‡Kvb Kv‡R AvšÍR©vwZK åg‡Yi †ÿ‡ÎI GKB bxwZ cÖ‡hvR¨ n‡e| 

 

19.3 gvwmK ågb fvZv ( wUG): 

 cÖKí GjvKvq åg‡Yi Rb¨ cÖK‡íi eivÏ I Kg©-GjvKvi `~iZ¡ mv‡c‡ÿ wmwbqi g¨v‡bR‡g›U wU‡gi wm×všÍ ‡gvZv‡eK 

cÖKí Kg©x‡`i wbwÏó nv‡i gvwmK ågY fvZv cÖ`vb Kiv n‡e| gvwmK ågY fvZv cÖvcwßi †ÿ‡Î cÖKí Kg©x‡K Aek¨B 

gvwmK Kg©-m¤úv`b cÖwZ‡e`b (Monthly Accomplishment Report) cÖ`vb Ki‡Z n‡e| 

 

 

19.4 ‰`wbK fvZv (wWG) Avf¨šÍixb t  

cÖ‡Z¨K Kgx© cÖKí ev ms¯’vi ‡Kvb Kv‡R Kg©¯’‡ji evB‡i ivwÎ hvcb Ki‡j cÖK…Z LiP we‡ePbvq ågbKvix wbe©vnx cÖavb 

eivei Pvwn`vcÎ cÖ`vb Ki‡eb| wbe©vnx cÖavb fªgb GjvKv we‡ePbvq ˆ`wbK fvZv Aby‡gv`b w`‡eb| 

 

cÖ‡Z¨K Kgx© ågb GjvKv/¯’v‡b 12 N›Uv Ae¯’vb Ki‡j 1 evi ˆ`wbK fvZv cv‡eb| ågY weeiYxi mg‡qi wfwË‡Z ‰`wbK fvZv 

wb¤œiƒc n‡i wnmve Kiv n‡e| 

 

mKv‡ji Lvevi `ycyi‡ii Lvevi iv‡Zi Lvevi ivwÎ hvcb bv¯Ív I Avbymw½K 

10% 15% 15% 55% 10% 

 

D‡jøL¨, ‡h †Kvb ¯’v‡b ivwÎ hvc‡bi Rb¨ †nv‡U‡ji wej mshy³ Kiv eva¨Zvg~jK bq| Ab¨vb¨ †ÿ‡Î †nv‡U‡ji wej mshy³ bv 

_vK‡j ‡h †Kvb ¯’v‡b ivwÎ hvc‡bi wej wnmv‡e we‡ewPZ n‡e| bvix Kg©x‡`i wbivcËv ev Ab¨ †Kvb we‡kl Kvi‡Y wbav©wiZ 

nv‡ii g‡a¨ Avevmb myweav bv cvIqv ‡M‡j wbev©nx cÖav‡bi Aby‡gv`b mv‡c‡ÿ wej cwi‡kva Kiv n‡e| 
 

 

20. AvBwW I wfwRwUs KvW©:  

 

ms¯’vi GKRb Kgx©i ms¯’vi cwiPq cÎ GKwU ¸iyZ¡c~b© welq | Gi gva¨‡g Kgx© Zvi ms¯’vi cwiPq, Ae¯’vb enb Ki‡e|  

• AvBwW KvW©: ms¯’v wb‡qvM cÖvß mKj Kg©x‡K cwiPq cÎ cÖ`vb Ki‡e|  

• wfwRwUs KvW:© ms¯’vi DaŸ©Zb KZ©„c‡ÿi Aby‡gv`b mv‡c‡ÿ Kg©xi Kv‡Ri ̧ iæZ¡ I cÖ‡qvRbxqZvi wfwË‡Z wfwRwUs 

KvW©  cÖ`vb Kiv n‡e | 

 



21. mZK©xKiY:  

cÖv_wgK ch©v‡q ms¯’vi Kg©x‡`i †h †Kvb cÖKvi Awbqg cwijw¶Z n‡j mZKx©KiY Ki‡Z n‡e| GB mZK©xKiY cÖwµqv †gŠwLK I 

wjwLZ n‡Z cv‡i| Gi D‡Ïk¨ cÖv_wgK ch©v‡q †KD †Kvb jNy Aciva Ki‡j ms‡kvab nIqvi my‡hvM cÖ`vb Kiv|  

 

22. KviY `kv©‡bv / †kvKR †bvwUk:  

mZK©xKi‡Yi ciI hw` †Kvb Kgx© cybivq wbqg ewnf~©Z Kv‡R wjß nb Zvn‡j H Kgx©‡K D³ Aciv‡ai Rb¨ KviY `kv©‡bvi 

†bvwUk cÖ`vb Kiv n‡e Ges Gi GKwU Kwc Zvi e¨w³MZ dvB‡j msi¶Y Kiv n‡e| 

 

23. kvw Í̄g~jK e¨e¯’v:  

†h †Kvb Kgx© hw` ms ’̄vi wbqg,k„•Ljv I bxwZ ewnf©~Z  Aciva K‡i _vK‡j KZ©„cÿ Zvi ‡h †Kvb ¸iæ ev jNy kvw Í̄g~jK e¨e ’̄v 

MÖnY Ki‡Z cvi‡e|   

 

23.1 c`vebwZ (wW‡gvkb): 

 hw` †Kvb Kgx© Zvi `vwq‡Z¡i Avkvbyiæc cÖZ¨vkv c~iY Ki‡Z evievi e¨_© n‡j KZ…©cÿ cÖ‡qvRbxq wm×všÍ 

 †gvZv‡eK D³ Kgx©i c`vebwZ †NvlYv Ki‡Z cv‡i|   
 

23.2 Ae¨vnwZ cÖ`vb :  

 hw` †Kvb Kgx© Zvi KvR Avkvbyiƒcfv‡e Ki‡Z bv cv‡ib Zvn‡j Zvi Kv‡Ri Dbœq‡bi Rb¨ GKwU wbw`©ó mgq 

 †e‡a †`Iqv n‡e| G‡ZI hw` †Kvb cwieZ©b bv nq Zvn‡j KZ…©c¶ D³ Kgx©‡K Ae¨vnwZ cÖ`vb Ki‡Z cvi‡eb| G 

 QvovI wbgœwjwLZ KviYmg~‡ni Rb¨ ms¯’vi KZ…©c¶ †h †Kvb Kg©x‡K PvKzix n‡Z Ae¨vnwZ w`‡Z  cv‡ib: 

• Kg©x †h c‡` Av‡Q †m c` wejyß n‡j; 

• cÖwZôvb †h Kg©m~Px ev cÖK‡íi Rb¨ Kg©x‡K wb‡qvM Ki‡Q †m Kg©m~Px ev cÖKí †kl n‡q †M‡j ev cwiZ¨³ n‡j; 

• Kg©xi Am`vPiY, `~bx©wZ, k„•Ljv f½ ev Kg© `¶Zvi Afve BZ¨vw` Awf‡hvM cÖgvwYZ n‡j| 

 

23.3 AcmviY :  

 †Kvb Kgx© hw` ms¯’v KZ…©K cÖ`Ë `vwqZ¡ cvj‡b ev KvR Ki‡Z kvixwiK ev gvbwmKfv‡e A¶g cÖgvwYZ n‡j  KZ…©c¶ 

 Zv‡K †h‡Kvb gyû‡Z© ms¯’vi wbqg †gvZv‡eK AcmviY Ki‡Z cvi‡e|   

 

23.4 eiLv Í̄:  

 †Kvb Kgx© ms¯’vi wbqg k„•Ljv ewnf~©Z Am`vPiY-Gi mvwgj †Kvb KvR Ki‡j KZ…©c¶ Zv‡K ms¯’v †_‡K eiLv¯Í 

 Ki‡Z cvi‡e| 

 

24. QvUvB: 

hw` ms ’̄vi †Kvb cÖKí ev Aby`vb eÜ n‡q hvq A_ev cÖ‡qvRbvwZwi³ Kgx© _v‡K Z‡e ms¯’v Kgx© QvUvB Ki‡Z cvi‡e| GLv‡b 

D‡jøL¨ †h, †hme Kgx©‡K QvUvB Kiv n‡e KZ…©c¶ Zv‡`i Kgc‡¶ 01(GK) gvm c~‡e© Rvwb‡q †`‡eb A_ev 1 gv‡mi †eZb cÖ`vb 

c~e©K ZvrÿwbK QvUvB Ki‡Z cvi‡e| 

 

25. c`Z¨vM ev B Í̄dv: 

ms¯’vi †Kvb Kgx© hw` †Kvb Kvi‡Y PvKzix n‡Z c`Z¨vM Ki‡Z Pvb Zvn‡j Zv‡K 1 (GK) gvm c~‡e© ms¯’v‡K  GKwU †bvwUk 

cÖ`v‡bi gva¨‡g Rvbv‡Z n‡e| D‡jøL¨ †h, Kgx© hw` 1 (GK) gvm c~‡e© ms¯’v‡K Zvi c`Z¨v‡Mi  e¨vcv‡i Rvbv‡Z e¨_© nb 

Zvn‡j Zv‡K Zvi 1 (GK) gv‡mi mgcwigvY †eZb I Ab¨vb¨ †jb‡`b ms ’̄v‡K cwi‡kva Ki‡Z n‡e ev Zv KZ©‡bi gva¨‡g mgš^q 

Kiv n‡e| 

 

26. Aemi MÖnY/cÖ`vb:  

• hw` ms ’̄vi †Kvb Kgx©i eqm 60 ermi DËxY© nq A_ev PvKzixi eqm 30 ermi DËxY© nq Zvn‡j D³ Kgx©‡K 

m¤§v‡bi m‡½ Aemi cÖ`vb Kiv n‡e| 

• Kg©x B”Qv Ki‡j PvKzixi eqm 20 eQi c‡i Aem‡i †h‡Z cvi‡eb| 

 



27. AbvcwË I mb`cÎ cÖ`vb:  

ms¯’vi †Kvb Kgx© hw` wbqg Abyhvqx PvKzix †_‡K ‡¯^”Qvq c`Z¨vM ev AcmvwiZ ev eiLv¯Í ev e`jx ev Ab¨  †h †Kvb Kvi‡Y P‡j 

hvb Zvn‡j D³ Kgx©‡K AbvcwË I mb`cÎ cÖ`vb Kiv n‡e|  

 

28. Awdm m¤ú`-Gi e¨envi I i¶Yv‡e¶Y: 

ms¯’vi cÖ‡Z¨K Kg©x‡K Awdm m¤ú` e¨env‡i m‡PZb n‡Z n‡e| Awdm m¤ú`-Gi Ace¨env‡i bó ev aŸsm cÖvß n‡j Dchy³ 

Z`‡šÍi gva¨‡g hw` Kg©x †`vlx mve¨ Í̄ nq,Z‡e ms¯’vi wbqg †gvZv‡eK H m¤ú‡`i mg cwigvY A_©/UvKv Kg©x cÖ`vb Ki‡Z eva¨ 

_vwK‡e ev ms¯’v Zvi †eZb n‡Z KZ©b Ki‡e| ‡mRb¨ cÖ‡Z¨K Kg©x ms¯’vi cÖwZwU m¤ú` ev wRwbmc‡Îi mØ¨envi Ki‡eb| G‡ÿ‡Î 

m¤ú‡`i ZvwjKvq cÖK‡íi hveZxq Awdm WKz‡g›Um, AšÍ zf‚³ _vK‡e Ges Kgc‡ÿ 5 (cvPu) eQi ev Z‡ZvwaK (`vZv ms¯’vi kZ© 

mv‡c‡ÿ¨) ch©šÍ KvMR cÎvw` msiÿY I iÿYv‡eÿb Ki‡Z n‡e| GgZve¯’vq ms¯’vi wZb †_‡K cvuP eQ‡ii c~‡e©i bw_, cÖK‡íi 

wej fvDPvi, ‡iwRóvi,BZ¨vw` hveZxq AcÖ‡qvRbxq mKj cÖKvi KvMR cÎvw` cywo‡q ev bó K‡i wb¯úwËi AvIZvq Avbv n‡e| 

cieZ©x‡Z cÖKí wfwËK †iwRóvi ewn‡Z wjwce× K‡i ivL‡Z n‡e| 

 

29. Kgx©i mvaviY AvPiY wewa I wbqvgbyewZ©Zv: 

ms¯’vi mvaviY AvPiY wewa I wbqgvbyewZ©Zv h_vh_ fv‡e cvwjZ bv nIqv `Û‡hvM¨ Aciva wn‡m‡e we‡ewPZ n‡e| 

30.1 KiYxq:  

• mKj Kg©x ms¯’vq cÖPwjZ wbqgvejx, Av‡`k, Kg© cÖYvjx BZ¨vw` Ges D×©Zb KZ©„c‡¶i mKj ˆea wb‡`©k cvjb Ki‡eb 

Ges †g‡b Pj‡eb|  

• mKj Kg©x mZZv, wbôv I wek¦¯ÍZvi mv‡_ Zv‡`i Kvh©¨ m¤úv`b Ki‡eb Ges Awd‡mi Kv‡Ri e¨vcv‡i cÖ‡qvRbxq 

†MvcbxqZv m¤ú~Y©fv‡e i¶v Ki‡eb| 

• †Kvb Kg©x h_vh_ KZ©„c‡¶i Aby‡gv`b e¨wZ‡i‡K Kv‡R Abycw¯’Z _vK‡eb bv ev Kg©¯’j Z¨vM Ki‡eb bv| 

• †Kvb Kg©x ms¯’vi mv‡_ e¨emvwqK m¤ú©‡K RwoZ Ggb †Kvb e¨w³i wbKU †_‡K Dc‡XŠKb MÖnY Ki‡eb bv ev Ab¨ †Kvb 

my‡hvM-myweav MÖnY Ki‡eb bv | 

• †Kvb Kg©x c¶cvwZZ¡g~jK KvR ev AvPiY Ki‡eb bv| 

30.2 eR©bxq: 

• KZ©e¨ Kv‡R Ae‡njv ev AmwnòzZv cÖ`k©b| 

• ms¯’vi ¯^v‡_©i cwicwš’ Kv‡R wjß nIqv| 

• `vßwiK Av‡`k Agvb¨ Kiv| 

• k„sLjv f½, Am`vPiY ev D×©Zb KZ…©c¶‡K Agvb¨ Kiv| 

• Awdm K¨v¤úv‡m ˆbwZKZv we‡ivax †Kvb KvR Kiv| 

• `ybx©wZ Kiv,`ybx©wZ‡Z RwoZ nIqv A_ev `~bx©wZ‡Z mn‡hvwMZv Kiv| 

• ivóª we‡ivax †Kvb Kv‡R wjß _vKv| 

• mnKg©x‡`i mv‡_ Am`vPiY Kiv| 

30.3 Aciv‡ai `Û: 

ms¯’vi †Kvb Kgx© `Û‡hvM¨ Aciva Ki‡j Zv‡K ms¯’vi wbqg Abyhvqx `Û †`Iqv †h‡Z cv‡i| 

30.4 `‡Ûi cÖKvi †f`: 

cÖK…Z Aciv‡ai ¸iæZ¡ we‡ePbv Abymv‡i jNy `Û A_ev ¸iæ`Û n‡Z cv‡i|  

30.5 jNy `Û: 

• mZK©xKiY †gŠwLK Ges wjwLZ|  

• wbw ©̀ó mg‡qi Rb¨ AvswkK ev cy‡ivcywi †eZb ¯’wMZKiY ev eÜ Kiv| 

• wbw ©̀ó mg‡qi Rb¨ c‡`vbœwZ ¯’wMZKiY| 

• Kg©xi Øviv cÖwZôv‡bi †Kvb Avw_©K ¶wZ n‡q _vK‡j Zvi †eZb ev fvZv †_‡K ev cÖvc¨ A_© †_‡K Zv Av`vq Kiv|  



30.6 ¸iæ `Û: 

• PvKzix n‡Z Ae¨vnwZ †`Iqv| 

 
 

30.7 Kg©iwnZKiY: 

• †h Kg©xi weiæ‡× mywbw`©ó Awf‡hvM i‡q‡Q ev hvi weiæ‡× Awf‡hv‡Mi Z`šÍ Pj‡Q Zv‡K wjwLZfv‡e Kg©iwn‡Zi wm×všÍ 

Rvbv‡bv n‡e| 

• †Kvb Ae¯’v‡ZB Kg©iwnZKi‡Yi Kvj 3 (wZb)w`‡bi †ekx n‡Z cvi‡e bv| wbe©vnx cÖavb cwiw¯’wZ we‡ePbv c~e©K GB 

mgqmxgv ewa©Z Ki‡Z cv‡ib| 

• Kg©iwnZK…Z Kg©x Kg©iwn‡Zi mv‡_ mv‡_ Zvi Kvh©fvi wb‡`©wkZ Kg©x‡K eywS‡q w`‡eb| 

• †`vlx cÖgvwYZ n‡j D³ Kgx©‡K †Kvbiƒc ¶wZc~iY QvovB PvKzix †_‡K eiLv¯Í Kiv hv‡e| 

mvgwqKfv‡e eiLv¯Í Kiv `iKvi n‡j wbgœwjwLZ wbqg AbymiY Ki‡Z n‡e- 

 

K. Kgx© mvgwqK eiLv‡¯Íi Av‡`k cv‡eb, hv‡Z eiLv‡¯Íi KviY ms‡¶‡c ejv _vK‡e| 

L. ‡Kv‡bvfv‡eB mvgwqK eiLv¯Í Kvj 7 w`‡bi †ewk n‡e bv, †h mgqKv‡j cy‡iv Z`šÍ cÖwµqv m¤úbœ n‡e I wm×všÍ MÖnY Kiv 

n‡e| 

M. mvgwqK eiLv¯ÍKv‡j Kgx© g~j †eZ‡bi gvÎ 50 kZvsk cv‡eb, Z‡e †Kv‡bv ai‡bi fvZv cv‡eb bv| hw` PvKzwiPz¨wZ N‡U 

Z‡e GB UvKv Dcgv‡K Avi †diZ w`‡Z n‡e bv| 

N. mvgwqKfv‡e eiLv¯’K…Z Kgx© eiLv‡¯Íi Av‡`k cvevi ci EaŸ©Zb Kg©KZ©vi wbKU eiLv¯ÍK…Z Kg©xi Kv‡Q msiw¶Z mg¯Í 

Pvwe, `wjjcÎ Ges Dcgv bvix Kj¨vY ms¯’v Gi mKj m¤ú`vw` n¯ÍvšÍi Ki‡eb| 

O. h_vh_ KZ…©c¶ h_vm¤¢e `ªæZ GKwU Z`šÍ `j/Z`šÍ Kg©KZ©v wb‡qvM Ki‡eb| 

P. Z`šÍ `j/Z`šÍ Kg©KZ©v Kgx©i cÖwZ Kiv Awf‡hvM Ges Kgx©i Awf‡hvM LÛb cÖYvwj Z`šÍ Ki‡eb| 

Q. Awfhy³ Kgx© Awf‡hvM wel‡q 15 w`‡bi g‡a¨ Z`šÍ `j/Z`šÍKvix Kg©KZ©v eive‡i wjwLZ Reve †`‡eb| 

R. Z`šÍ `j/Z`šÍKvix Kg©KZ©v h_vm¤¢e `ªæZ GKwU wjwLZ cÖwZ‡e`b Rgv †`‡eb, Z‡e GwU n‡Z n‡e eiLv‡¯Íi w`b †_‡K 

m‡e©v”P 7 w`‡bi g‡a¨| cÖwZ‡e`‡b _vK‡e NUbvi cwiw¯’wZ welqK Z_¨,cÖgvb, cÖZ¨¶`kx©i e³e¨, Kgx©i e³e¨ cÖf„wZ Ges 

Kgx© †`vlx bvwK wb‡`©vk †m welqK ivq| 

S. GB cÖwZ‡e`‡bi wfwË‡Z KZ©„c¶ Kx k„•Ljvweavb Ki‡eb †m wm×všÍ †b‡eb| 

T. hw` Kgx© Z`‡šÍ wb‡`©vl cÖgvwYZ nb Z‡e wZwb Z¡wir cybe©nvj n‡eb Ges eiLv¯ÍKvjxb ms¯’vi Kv‡Q cvIbv Zvi mgy`q myweav 

†fvM Ki‡Z cvi‡eb| 

 

30.8 `Û‡hvM¨ Aciva I we‡iva wb®úwË: 

`Û‡hvM¨ Aciv‡ai ‡ÿ‡Î wbe©vnx cÖavb KZ…©K wb‡qvwRZ KwgwU Zv wb®úwË Ki‡e| G KwgwU ms¯’vi †h‡Kvb we‡iva I wb®úwË 

Ki‡Z cvi‡e| 

 

bvwjk/Awf‡hvM c×wZ  

‡h‡Kv‡bv Kgx©i †Kv‡bv wel‡q †Kv‡bv bvwjk _vK‡j Ges †m wel‡qi †Kv‡bv cÖwZKvi PvB‡j Aek¨B wbgœwjwLZ c×wZ Abymib 

Ki‡Z n‡e| 

K. wjwLZ Awf‡hvM Zv‡`i mswkøó mycvifvBRvi eive‡i Rgv w`‡Z n‡e| 

L. Kgx© hw` Awf‡hv‡Mi Rev‡e mycvifvBRv‡ii h_vh_ DËi bv cvb, Zvn‡j Zvi cieZx© av‡ci mycvifvBRvi eivei wjL‡Z 

n‡e, hvi GKwU Abywjwc cv‡eb mswkøó EaŸ©Zb KZ…©c¶| 

M. NUbv msNwUZ nevi 21 w`‡bi g‡a¨ Aek¨B Awf‡hvM DÌvwcZ n‡Z n‡e| wbw ©̀ó Awf‡hvM PvKzwi`vZvi n¯ÍMZ nevi 30 

w`‡bi g‡a¨ Z`šÍ m¤úbœ n‡Z n‡e Ges Awfhy³‡K AvZ¥c¶ mg_©‡bi my‡hvM w`‡q Awf‡hvMKvix Kgx©‡K wjwLZfv‡e wm×všÍ 

Rvbv‡Z n‡e| 

N. hw` NUbv we‡ePbv‡hvM¨ e‡j cÖwZfvZ nq, Kgx©/Kgx©‡`i ¯^v¶i I ZvwiLmn wjwLZfv‡e h_vh_ KZ…©c‡¶i Kv‡Q Awf‡hvM 

Ki‡Z n‡e| †Kv‡bv †ebvgv Awf‡hvM ev AvcwË †Kv‡bv Ae¯’v‡ZB we‡ePbv‡hvM¨ n‡e bv| †ebvgv Awf‡hvM †jLv, weZiY 

A_ev Qwo‡q covq mnvqZv Kivq hy³ mKj Kgx© ¸iæZi k„•Ljvf‡½i Awf‡hv‡M Awfhy³ n‡eb| 



30.9 cybt wePvi cÖv_©bv: 

 `ÛcÖvß Kg©xi cybivq wePvi cÖv_©bv Kivi my‡hvM ïaygvÎ jNy`‡Ûi †ÿ‡Î cÖ‡hvR¨ n‡e| 

 

30.10 Am`vPiY: 

 wbgœwjwLZ KvR¸‡jv Am`vPiY e‡j MY¨ n‡e: 

• †¯^”QvK…Z, Aeva¨Zv ev GKK wKsev A‡b¨i mv‡_ †hŠ_fv‡e `vßwiK Av‡`k Agvb¨ Ki‡j| 

• `vßwiK Av‡`‡ki m‡½ wØgZ cÖKvk K‡i Kvh©vj‡q wek„•Ljv m„wó Ki‡j| 

• msMV‡bi Kg© I m¤úwËi †¶‡Î †PŠh©e„wË, R”Pzwi A_ev AmvayZv cÖgvwYZ n‡j| 

• e¨w³ ¯^v‡_© †eAvBbx Dc‡UvKb ev Nyl MÖnY Ki‡j| 

• Kv‡R Ae‡njv ev Awd‡mi Kv‡R cÖ‡qvRbxq †MvcbxqZv i¶v bv Ki‡j|   

• ms¯’vi `wjj ` Í̄v‡eR I KvMRcÎ cwieZ©b ev ¶wZ mvab A_ev D×©Zb KZ…©c‡¶i ¯^v¶i Rvj Ki‡j| 

• ms¯’vi cwicš’x Kv‡R wjß n‡j| 

• ms¯’vi Kg©Pvix‡`i g‡a¨ Am‡šÍvl m„wó ev Gi cvqZviv Ki‡j ev BÜb †hvMv‡j|  

• D×©Zb KZ©„c‡¶i ˆea Av‡`k Agvb¨ Ki‡j| 

• KZ©„c‡¶i Aby‡gv`b e¨ZxZ Kv‡R Abyw¯’Z _vK‡j ev Kg©¯’j Z¨vM Ki‡j| 

• Aby‡gvw`Z fv‡e ms¯’vi m¤úwË e¨envi ev †fvM `Lj Ki‡j| 

• Af¨vmMZfv‡e ev B”QvK…Zfv‡e †`ix‡Z Awd‡m Avm‡j 

• Af¨vmMZfv‡e QzwUi Av‡M Awdm Z¨vM Ki‡j Ges `ycy‡ii Lvev‡ii mgq AwaK mgq wb‡q wej‡¤̂ Awd‡m Avm‡j| 

• Af¨vmMZfv‡e KZ©e¨ Ae‡njv Ki‡j| 

• webv AbygwZ‡Z Kg©¯’j Z¨vM Ki‡j| 

• ms¯’vi m¤ú`/m¤úwË Pzwi, aŸsm ev ¶wZ mvab Ki‡j| 

• g`/ †bkv RvZxq ª̀e¨ †L‡q Awd‡m Avm‡j ev Awd‡m g` LvIqv, Ryqv †Ljv, `v½vevwR Kiv, KZ©e¨ Kv‡Ri mgq 

Dk„•Lj ev A‡kvfbxq AvPiY Ki‡j| 

• KZ…©c‡¶i wb‡`©kvbyhvqx evsjv‡`‡ki Af¨šÍ‡i ev evB‡i A_ev Ab¨ †h †Kvb ¯’v‡b ms¯’vi †h †Kvb KvR Ki‡Z mywbw`©ó 

KviY Qvov A¯^xK„wZ Ávcb Kiv| 

30. †hŠb nqivwb:  

o Kv‡Ri cwi‡ek bó nq Ggb AvPiY bv Kiv; 

o KUzw³, Akøxj fvlv cÖ‡qvM I KziæwPc~Y© A½ f½x cª`k©b bv Kiv; 

o G msµvšÍ bxwZgvjv m¤ú‡K© ms¯’vi mKj ch©v‡qi Kg©x‡`i Iwi‡q›Ukb cÖ`vb Kiv| 

 

 

 

 

 

 

 

 

 

 

 

 

 



UPOMA NARI KALLYAN SHANGSTHA  
Purbo Hindu Para, Kuruskul, Cox`s Bazar 

 

 

                                        LEAVE APPLICATION FORM 

 
Name:          Date: 

Type of leave:        No of days: 

Beginning:           

 Ending: 

Reason for Leave: 

 

                Designation                               

  Signature 

 

Special note    : 

Address when on leave : 

 

 

 

Type of Leave CL SL EL ML PL EXT. L 

Leave Entitled       

Leave Availed       

Leave Applied for       

Present Leave Balance        

 

 

 

 Manager HR      Supervisor   

 Approved By  
 

Please Note: 

1. C/L cannot be taken for more than 3 days at a time and it cannot be taken together 

with craned or sick leave.  

2. Earned leave should normally be taken for a minimum of three days at a time. 

3. All medical leave for more than three days must be supported by a medical certificate 

otherwise it will be classified as C/L or extra ordinary leave without pay. 

 

 

Approved: C/L, S/L, E/L, M/L,EXT./L ……………. For ………………days with effect 

from ……………………………. to …………………………………... 

 

      Signature 


